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· Exercise 1:  Follow these instructions to create a new folder and a new document.

1. Open the folder “students” on the monitor.

2. Open the folder  of your level (5è-6è)

3. Open the folder with your name

4. Click the right side of the mouse and select:  “New” and then select “folder”.
5. Write a name for the folder  “English”

6. Open it by double clicking

7. Repeat the operation: click on the right side of the mouse and ask for a new word document.  

8. Name it “Vocabulary on computers”
9. Open it by double clicking .
10. Write a list of new words you have learnt about computers.  You can check at “Bridging the gaps” page or at your dossier

10. Save it.

11. Change the name of the document.  Choose a name

12. Print it.
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UNIT 2: Everything in its place and a place for everything








Worksheet 2.
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